
From the student’s portal, they are going to click on My Finances 

 

 

Choose Make Online Payment, then select the hyperlink  

 

If this does not take you to Transact, you need to unblock your pop-ups.  

 

 

 

 



This will take them to Transact. If this is the first time entering Transact, there will be a financial 
agreement that must be accepted. 

 

 

Select Enroll in payment plan 

 

 

 

 

 



Make sure you choose the correct term by using the arrows. Then select enroll in plan. 

 

 

 

 

 

 

 



They will also be able to pay in full by choosing Make a Payment 

 

 

If they scroll down on the front page, they can send a payer invitation. This will add an authorized 
user to their account. Whomever they add will receive an e-mail with a link and log-in information. 
This keeps them from having to sign into the student’s portal.  

 



This is what the e-mail looks like

 


